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1. Log in to KU Career Connections by going to KUCareerHawk.com and clicking on the “Full-Time  
Jobs & Internships” button. Follow the directions to create an account if needed. 

2. Click the “jobs” tab at the top of the page. 
3. Click on the “advanced search” tab. 
4. Check the “save as” box and title the search: example-Summer Internships. 
5. Select the criteria for your search based on the type of opportunities you are seeking.  
6. Hit submit to the results of the search. 
7. Next, click on “search agents.”  
8. Click the “schedule” box next the search in which you would like to receive email updates on new jobs or internships 

meeting the set criteria. 
9. Click “yes” beside “enabled.” 
10. Select your desired frequency for receiving email updates. 
11. Click “submit.” 
12. You will receive an email based on your scheduling criteria with new internships/jobs based on your search criteria. 

13. If desired you may repeat these instructions and set up multiple alerts. 

 

 

KU Career Connections is an Internet-based program through which University of Kansas students and alumni can post 
their resumes and sign up for on-campus interviews. You will not be able to apply for interviews, jobs or internships until 
you have completed registration with our office and uploaded your resume. You can register for this service by going to 
KUCareerHawk.com and clicking on “Full-Time Jobs & Internships.” 


